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Community Level HLP Due Diligence Checklist
Name of Site:

Location (Governorate/ District/ Sub-
district/Village or Community):

Name of Staff member filling the form:

Key Informant Name and Position/Role:

KII 1 Name:

Position/Role:

KII 2 Name:

Position/Role:

KII 3 Name:

Position/Role:

Is key informant also the landowner (for private land) or the authorized representative of local authorities (for public land) 
for this specific parcel?

KII 1:  Yes ☐  No ☐ KII 2:  Yes ☐  No ☐ KII 3:  Yes ☐  No ☐

Date:

Purpose: This checklist provides guiding questions to better understand the history and status of the 
land and property where interventions will be implemented. 

Key informants: For both community-level and parcel-specific verification, it is recommended to 
consult with at least three key informants identified through the HLP stakeholder mapping (Annex 
A), whether of the local authorities, community leaders, mukhtars, neighbors or long-term residents. 
These should ideally be either host community members or individuals who have lived in the area 
more than five year who know the area well. 

It is particularly important to anticipate the impact of any activities on particularly vulnerable persons, 
such as child or female-headed households and so at least one key informant should be a woman. 
It is recommended to use one checklist to record all answers in the same place, so that answers can 
be directly compared to each other. Significantly different answers from KIIs to the same questions 
may indicate that there are wider land issues in the community.

Exclusion criteria are ranked in severity from GO, On HOLD and NO GO. Any NO GO means that 
the intervention cannot move forward. An On HOLD indicates that the issue identified needs 
to be resolved or mitigated before the intervention can proceed. For legal clarity issues it is 
recommended to contact and HLP partner in the area of intervention to conduct a more in-
depth analysis. 

Information 
Needed

KII 1 Response KII 2 Response KII 3 Response Notes Exclusion Criteria

(1) Key Informant Information

(1) Are key 
informants long-
term residents (not 
displaced)?

Yes ☐  No ☐ Yes ☐  No ☐ Yes ☐  No ☐ Key informants 
are not long-term 
residents or don't 

include any women
 On HOLD

Yes ☐  No ☐
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Information 
Needed

KII 1 Response KII 2 Response KII 3 Response Notes Exclusion Criteria

(2)  How long has 
key informant lived 
in area?

Over 5 Years ☐ 

Less than 5 years 
☐

Over 5 Years ☐ 

Less than 5 years 
☐

Over 5 Years ☐ 

Less than 5 years 
☐

Key informants 
are not long-term 
residents or don't 

include any women
 On HOLD

Yes ☐  No ☐

(3) Is the key 
informant a 
woman?

Yes ☐  No ☐ Yes ☐  No ☐ Yes ☐  No ☐

(2) Ownership
(1) Are land rights 
generally clear and 
respected in this 
community (i.e. 
everyone knows 
who owns what?)

☐ Clear
☐ Unclear
☐ Other (Please 
specify) 

☐ Clear 
☐ Unclear
☐ Other (Please 
specify) 

☐ Clear 
☐ Unclear
☐ Other (Please 
specify) 

Land rights in the 
community are not 

clear
 On HOLD

Yes ☐  No ☐

(2)  Are lands in 
this area formally 
documented or 
not?

☐ Yes
☐ No
☐ Unknown
☐ Other (Please 
specify) 

☐ Yes
☐ No
☐ Unknown
☐ Other (Please 
specify) 

☐ Yes
☐ No
☐ Unknown
☐ Other (Please 
specify) 

(3) Is the land 
privately or publicly 
owned?

☐ Public
☐ Private
☐ Unknown
☐ Other (Please 
specify) 

☐ Public
☐ Private
☐ Unknown
☐ Other (Please 
specify) 

☐ Public
☐ Private
☐ Unknown
☐ Other (Please 
specify) 

Disagreement 
whether land is 
public or private 

 On HOLD
Yes ☐  No ☐

(4)  Do you know if 
the land is formally 
registered?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

(5) For public 
land, who controls 
access to/use of 
the land?

☐Local council 
☐Sharia court 
☐Community leaders 
☐Camp 
management
☐Armed Group 
☐Other (please 
specify)

☐Local council 
☐Sharia court 
☐Community leaders 
☐Camp 
management
☐Armed Group 
☐Other (please 
specify)

☐Local council 
☐Sharia court 
☐Community leaders 
☐Camp 
management
☐Armed Group 
☐Other (please 
specify)

Land is controlled  
by armed group 

 NO GO
Yes ☐  No ☐

(6) For private 
land, do you know 
the name of the 
owner and/or 
person with Power 
of Attorney (PoA)?

☐ Yes ☐ No
If yes owner, full 
name of owner: 
________________ 

If yes PoA, full 
name of PoA: 
________________ 

☐ Yes ☐ No
If yes owner, full 
name of owner: 
________________ 

If yes PoA, full 
name of PoA: 
________________ 

☐ Yes ☐ No
If yes owner, full 
name of owner: 
________________ 

If yes PoA, full 
name of PoA: 
________________ 

Variance in Owner/
PoA identified 
 On HOLD

Yes ☐  No ☐
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Information 
Needed

KII 1 Response KII 2 Response KII 3 Response Notes Exclusion Criteria

(7) For private 
land, can the 
owner or PoA be 
contacted?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

Owner or PoA 
cannot be 
contacted 
NO GO

Yes ☐  No ☐
(3) Disputes and Dispute Resolution
(1) Are disputes 
over land common 
in this area?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

Disputes over land 
are common  
 On HOLD

Yes ☐  No ☐

(2) Are you aware 
of any ongoing 
disputes or 
conflicts over this 
land?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

Ongoing disputes or 
conflict over land 

NO GO
Yes ☐  No ☐

(3) How are 
disputes over land 
currently resolved 
in this community?

☐ De facto 
authorities 
☐  Court 
☐ Community 
leaders 
☐ Camp managers 
☐ Family mediation 
☐ Tribal mediation 
☐ Other 

☐ De facto 
authorities 
☐  Court 
☐ Community 
leaders 
☐ Camp managers 
☐ Family mediation 
☐ Tribal mediation 
☐ Other

☐ De facto 
authorities 
☐  Court 
☐ Community 
leaders 
☐ Camp managers 
☐ Family mediation 
☐ Tribal mediation 
☐ Other

(4) Are decisions 
related to land 
usually respected?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

Decisions related to 
land not respected  

NO GO
Yes ☐  No ☐

(5) Are dispute 
resolution 
mechanisms 
accessible for 
everyone, including 
displaced persons, 
FHH?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

Dispute resolution 
mechanisms not 
accessible for all  

 On HOLD
Yes ☐  No ☐

(4) Safety and Security
(1) Is this parcel 
of land prone to 
floods or other 
natural hazards?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

Site prone to 
natural hazards   

 On HOLD
Yes ☐  No ☐

(2) Is land exposed 
to or in close 
proximity to military 
action, including 
contamination with 
ERW? 

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown 

Site is exposed to 
or close to military 

action   
NO GO

Yes ☐  No ☐
* Unless demining 

intervention
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Information 
Needed

KII 1 Response KII 2 Response KII 3 Response Notes Exclusion Criteria

(5) Documentation
(1) Do most people 
in this community 
have documents 
for their land?

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

☐ Yes
☐ No
☐ Unknown

(2)  If yes, what 
kind of documents 
are most common?

☐ Tabou 
☐ Court decision 
☐ Sale contract 
☐ Registry record 
statement
☐ Other (please 
specify)

☐ Tabou 
☐ Court decision 
☐ Sale contract 
☐ Registry record 
statement
☐ Other (please 
specify)

☐ Tabou 
☐ Court decision 
☐ Sale contract 
☐ Registry record 
statement
☐ Other (please 
specify)d

(3) How are land 
transactions 
commonly 
documented?

☐ Oral contract 
☐ Written contract-
registered 
☐ Written contract-
unregistered 
☐ Court verdict 
☐ Power of Attorney
☐ Other 

☐ Oral contract 
☐ Written contract-
registered 
☐ Written contract-
unregistered 
☐ Court verdict 
☐ Power of Attorney
☐ Other 

☐ Oral contract 
☐ Written contract-
registered 
☐ Written contract-
unregistered 
☐ Court verdict 
☐ Power of Attorney
☐ Other 

(6) Host Community / IDP relations (only if proposed intervention with IDPs)

(1) How would 
you describe 
host community 
attitudes towards 
IDPs in this area?

☐ Positive 
☐ Negative 
☐ Neutral 
☐ Don't Know 

☐ Positive 
☐ Negative 
☐ Neutral 
☐ Don't Know 

☐ Positive 
☐ Negative 
☐ Neutral 
☐ Don't Know 

Host community 
negative 

attitude towards 
intervention 
 On HOLD

Yes ☐  No ☐

(2) How does the 
host community 
feel about 
the current or 
proposed use of 
this land for IDPs?

☐ Positive 
☐ Negative 
☐ Neutral 
☐ Don't Know 

☐ Positive 
☐ Negative 
☐ Neutral 
☐ Don't Know 

☐ Positive 
☐ Negative 
☐ Neutral 
☐ Don't Know 

(7) Recommendations
Additional remarks 
(if any)?

Staff Final 
recommendation:

☐ Based on the community assessment it is recommended to proceed with Due Diligence for a Specific 
Plot of land 

☐ Based on the community assessment this intervention is On HOLD until HLP actors can conduct further 
analysis

☐ Based on the community assessment it is recommended to  NOT implement the planned intervention 
in this location


